
RSS COORDINATOR 
WORKSHOP 2021
THURSDAY, SEPTEMBER 30, 2021 (10:30 – 11:30 AM)

[MAKE-UP DATE: TUESDAY, OCTOBER 12 (1:00 – 2:00 PM)]



POLL TIME!



SURVEY RESULTS

• Most are recording Grand Rounds

• Current Guidance on Speaker form

• Clarification on viewing recorded 
lectures for CME credit 
(Enduring/On-Demand)

• Post-test/eval

• Work with CME Program 
Coordinator to set up!



SURVEY RESULTS

• Process Reminders/Compliance Refresher

• SharePoint folder creation can be done as 
early as dates are set (just NLT 2 weeks 
before the session)

• Announcement, DTL and Event ID are 
provided multiple times (beginning, after, in 
chat, etc.)

• Warning! If you answered “Other” please 
ensure you are compliant with our 
requirement to disclose to learners!

• “I prepare the forms to provide to 
CME coordinator only” 💔

• 11 pm SAME DAY Event ID expiration



SURVEY RESULTS

• Issues with speakers completing 
disclosure on time

• Tracking disclosure completion 
dates

• Recommendations for improving 
disclosure completion time

• Late changes by Course Director



SURVEY RESULTS (COMPLETING DISCLOSURES)

Recommendations for improving disclosure completion time:

Build Faculty list as soon as you receive course link
• Set Outlook reminders to click on link and see if disclosures have been received/updated
• Set a deadline to have all disclosures current at least a week ahead of session

Notify Course Directors: Last-minute additions to speaker list will most 
likely result in the session not being certified for CME
• No changes can be made to the session once the Event ID has been generated

Keep your CME Coordinator updated on any issues, questions, or concerns



TRACKING 
DISCLOSURES

1. Receive Course Link 
email



TRACKING 
DISCLOSURES

1. Receive Course Link 
email

2. Build Faculty list in Ethos 
(Add Faculty)



TRACKING 
DISCLOSURES

1. Receive Course Link 
email

2. Build Faculty list in Ethos

3. Review Disclosure 
completion dates

XXXXX

XXXXX

XXXXX

XXXXX

XXXXX

XXXXX

XXXXX

XXXXX



TRACKING 
DISCLOSURES

1. Receive Course Link 
email

2. Build Faculty list in Ethos

3. Review Disclosure 
completion dates

4. Transcribe disclosure info 
to session DTL

XXXXX

XXXXX

XXXXX

XXXXX





SURVEY RESULTS 
(OTHER)

Please stick to the Naming 
convention for files and 
folders in SharePoint

EXAMPLE: 
'123_091121_Announcement'



SURVEY RESULTS (OTHER)

Loads of info on the RSS Resource Page:

cme.utsouthwestern.edu/rss-coordinator

https://cme.utsouthwestern.edu/rss-coordinator


UPDATED PROCESSES 
ETHICS

• Contact your assigned CME Program Coordinator 
requesting Ethics credit for a session.

• Please provide your CME Program Coordinator a copy of 
the presentation or detailed summary of content (no less 
than 2 weeks from session date).

• Your CME Program Coordinator will:

• Complete the "Ethics Credit Request" webform 
in Ethos

• Review the speaker's presentation

• Once approved, your CME Coordinator will send 
approval and provide you with the additional Ethics credit 
designation statement that you will need to include on 
your Announcement document.



UPDATED PROCESSES
ETHICS

• Remember - Ethics is not an 
extra credit, rather it works 
like dual credit in schools 
today.

• A portion of CME Credit is 
DESIGNATED also for Ethics/
Professional Responsibility 
requirement. Sample Ethics Designation Statement

Required to include in Announcement document
and shared with learners.



UPDATED PROCESSES
MAINTENANCE OF CERTIFICATION (MOC)

• Requirements by specialty boards in addition 
to CME requirements

• Added value to CME

• FREE!! (no extra costs)

• PLEASE NOTE: There are additional requirements 
(self-assessment tools/post-test) resulting in need 
for additional planning time in advance of session

• Notify your Coordinator NLT 30 days in advance 
of session

• Planning for this is typically initiated at time of 
application



UPDATED PROCESSES
• MOC Resource: CME for Maintenance of Certification Program Guide (accme.org)

• You or your Course Director should reach out to your CME Program Coordinator 
with any questions.

https://www.accme.org/sites/default/files/2021-08/840_CME%20for%20MOC%20Program%20Guide.pdf


UPDATED PROCESSES
SPEAKER AUTHORIZATION RELEASE FORM

• Guidance from UTSW Legal Department:

• Required for ALL external speakers (Non-
UTSW) - DO NOT USE FOR UTSW SPEAKERS

• Required if live streaming and/or recording of 
lectures

• If revisions to the form are requested, they will 
have to be reviewed and approved by UTSW 
Legal Department

• If the Speaker is not agreeable to all of these 
terms, they cannot present.

• NOT A CME FORM :)



UPDATES TO 
STANDARDS 

AND 
DISCLOSURES

(ACCME) 

Disclosures:

• Collect information from all planners, faculty, 
and others in control of educational 
content about ALL their financial relationships 
with ineligible companies within the prior 24 

months

• Reporting on Spouse/Partner financial 
relationships no longer required

• Changes to the online disclosure form coming 
soon – completion of new disclosure by end of 
year (2021)




