
Updating your online CME disclosure form 

UT Southwestern Office of Continuing Medical Education  cme.utsouthwestern.edu 

You will need to update your disclosure if you… 

 are completing a disclosure form at cme.utsouthwestern.edu for the first time 

 have had a change in status regarding financial relationships with commercial interests* 

o New financial relationships 

 Updates should be made every time there is a change 

o Financial relationships older than 12 months 

 have not reviewed or renewed your online disclosure at cme.utsouthwestern.edu in over 12 months 

*Information regarding commercial interests are available in the online disclosure form 

 

1) Log in to https://cme.utsouthwestern.edu/ 

 

 If you do not recall your password, you can request a new one via this link, then check the email associated with 

your cme.utsouthwestern.edu account  

o https://cme.utsouthwestern.edu/user/password  

 

2) Review your disclosure form at  https://cme.utsouthwestern.edu/my/edit/disclosure  
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Updating your online CME disclosure form 

UT Southwestern Office of Continuing Medical Education  cme.utsouthwestern.edu 

3) Edit financial relationship listings 

 

 To add financial relationship(s) 

o Select “Yes, I have had a financial relationship within the past 12 months” 

o List financial relationships, using ADD ANOTHER to include more 

 To remove financial relationship(s) 

o Older than 12 months 

o Use the REMOVE button 

o If no financial relationships remain, select “No, I have not had a relevant financial relationship within the 

past 12 months” 

 

4) Click SAVE at the bottom of the form 

 

 


